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LESSON 1: 

HOW TO PACKAGE YOUR RESUME 

Career Objective: 

 Experienced and responsible childcare provider looking for childcare 

position in a dynamic and professional environment to contribute --- 

years of experience in caring for infants and toddlers or you say in caring 

for preschool and school aged children.  

Skills: 

- Strong skills of providing care and instruction to children 

- Excellent interpersonal and age-appropriate communication 

- Patience and self-control 

- High physical stamina and perseverance. 

- Decision making, critical thinking, evaluation and problem solving 

- Ability to design, plan, implement and lead educational programs 

and activities.  

- Extensive knowledge of the needs of infants and toddlers. 

- Ability to provide affection/security and comfort. 

- Building personal relationship with children, colleagues and parents. 

By the time you have your career objective and skills intact, you can 

now begin to include your work experiences, educational 



 

 

qualifications, relevant trainings and seminars attended, any personal 

pet projects, books written, awards etc. then personal data. 

So, to begin to create your own resume: 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Sample childcare provider resume template 

YOUR NAME HERE BOLDLY             Address: 

Email: 

Website or blog: 

Linkedin/Instagram handle: 

Phone No: 

 

 

Career Objective: 

_____________________________________________________

_____________________________________________________

_____________________________________________________ 

 

Skills: 

______________________ _______________________ 

______________________ _______________________ 

______________________ _______________________ 

 

Work Experience: 

Centre/School/Company Name Start Date – End date  

Position Held:  

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________ 

 

Education: 

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________ 



 

 

Trainings Attended: 

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________ 

 

Professional Body Membership: 

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________ 

 

Pet Project Completed or in Progress: 

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________ 

 

Awards/Nominations/Recognitions: 

_____________________________________________________

_____________________________________________________

_____________________________________________________ 

 

Personal Data: 

Age: 

Place of Birth: 

Language Skills: 

Marital Status: 

No. of Children if any 

Hobbies: 

Any other personal Info that will give you an edge: 

 



 

 

LESSON 2: 

HOW TO EXCEED EMPLOYERS EXPECTATIONS 

Instead of a yes or no questions, you will be faced with operational and 

situational questions like: 

1. What do you like most about working with children? 

2. What do you hate about working with children? 

3. When did you know you wanted to work in early childhood? What 

drew you to childcare? 

4. Where would you like to be in five years time? 

5. What age group do you prefer to work with? 

6. Describe a time you resolved an issue with an unhappy parent? 

7. What is the relationship between customer service and childcare? 

8. How would you help new parents feel that you are providing the 

best care for their baby? 

9. How do you know if your teaching strategies are effective? 

10. How do you handle misbehavior in the classroom? 

11. What would you do if children were fighting, biting, hitting and got 

physical?  

12. how does the day of an infant in you care differ from the day of 

a toddler in your classroom? 



 

 

13. why is clear communication so important in childcare? 

14. how do you self evaluate your care and teaching strategies? 

15. As a caregiver, what skills would you like to develop? In what areas 

do your abilities need to improve if any. 

16. if you are running your own childcare centre, what would you do to 

ensure the success of both staff and children? 

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________ 



 

 

Questions to ask your prospective employer 

during interview 

Are there opportunities for professional development?  

Is there anything about my background, experience, qualification, or 

resume that makes you question whether I am a good fit for this role? 

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________ 



 

 

Local and international job opportunities 

open to childcare providers 

A childcare provider is capable of taking up any of the following jobs: 

1. Nanny 

2. In home child Minder 

3. Baby Sitter 

4. Au Pair 

5. Creche Manager 

6. Daycare/Pre school Teacher 

7. Daycare Administrator 

And More 

Sometimes employers use the positions interchangeably and some have 

specific responsibilities for the various positions. So you may want to 

research more on the different positions.  

So where can childcare providers find jobs locally and 

Internationally? 

1. Creche/Daycare Centres 

2. Nursery Schools 

3. Hospitals 

4. Churches 

5. Event Centres 



 

 

6. Orphanage Homes 

7. Religious Organisations 

8. Companies with large staff base with more women  

How do you create Jobs for yourself in this Industry? 

1. Mobile Pop-up/Event Creche 

2. In-Home Childminding Services 

3. Hotel Babysitting Service 

4. Quality Assurance Officer 

5. Create Childcare Products and Services  

How do you tap into the various job opportunities open to you? 

Some platforms where you can search for vacancies are: 

1. Indeed.com 

2. Seek.com 

3. Glassdoor.com 

4. Linkedin 

5. Google. 

 

 

 

 



 

 

ENHANCE YOUR PROFESSIONAL IMAGE WITH 

PERSONAL BRANDING 

What is personal branding? 

Personal branding is the way a person wants to be perceived or seen. This 

includes positioning professional skills, expertise, personalities, values, 

leadership and talents.  

What are the components of Personal Branding? 

- Authority 

- Visibility 

- Personal Style 

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________  

 


